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JOB OFFER 

Financial and Administrative Project Manager 
European Coordination Via Campesina (ECVC) 

 

Click here to download the application form 

 

The European Coordination Via Campesina (ECVC) is a confederation of peasants’ unions and organisations, small 

and medium-sized farmers, and agricultural workers across Europe. We are currently composed of 29 national and 

regional farmers' organisations from 20 European countries. 

Rooted in the right to food sovereignty, our primary objective is to defend the rights of farmers and agricultural 

workers by promoting diverse and sustainable peasant and family farming. These principles, in turn, require food and 

agricultural policies based on legitimacy, equity, solidarity, and sustainability. Such policies are essential to ensuring 

food security, food safety, public health, rural employment, and to addressing the challenges of the global food crisis 

and climate change. We fight for a new and improved European agricultural policy built upon these principles. 

We offer a working environment within a small, dynamic, and supportive team, with a strong European and 

international dimension. 

For more information, visit our website: www.eurovia.org  

Job Title: Financial and Administrative Project Manager 

Location: Brussels, Belgium 

Contract: part-time 64% (24h/week) 

Duration of contract: One-year fixed-term contract with the possibility of an extension or a permanent contract. 

Work under the supervision of: Finance Manager and Office Coordinator 

Starting salary: 2150 € minimum gross monthly salary (for part-time of 64%) according to our scale and the 

candidate's experience, AND holiday pay AND a 13th month 

Leave: 13 days of paid leave (for 64% part-time, corresponding to 20days for a full time position), 5 days of office 

closure between Christmas and New Year 

Deadline for applications: 15/03/2025 

Contract start date: to be discussed, desirable by 01/06/2025 at the latest 

Applicants must have:  

- the right to work in Belgium/the EU (must be obtained before applying);  

- professional experience in financial and administrative project management, preferably in a not-for-profit or similar 

organisation; 

- a good knowledge of English and French; Spanish would also be desirable. 

To apply: Download and complete the application form on our website, and send the completed form in French/English 

by e-mail to: info@eurovia.org, with margret@eurovia.org in copy. Please put "Financial and administrative Project 

Manager" in the subject bar.  

 

 

https://www.eurovia.org/wp-content/uploads/2025/02/EN-Formulaire-de-candidature_charge.e-projet_ECVC.docx
http://www.eurovia.org/fr/
https://www.eurovia.org/wp-content/uploads/2025/02/EN-Formulaire-de-candidature_charge.e-projet_ECVC.docx
mailto:info@eurovia.org
mailto:margret@eurovia.org
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Purpose of the position 

Organisational framework and reporting relationships:  

The Financial and Administrative Project Manager will work part-time as a staff member, under the supervision of the 

Financial Manager and in close collaboration with colleagues in charge of thematic and communication work, La Via 

Campesina's international office, interns, volunteers, and the external accountant. 

 

KEY RESPONSIBILITIES: 

The Financial and Administrative Project Manager’s role is to: 

 

- Project Management: monitoring of the successful financial, administrative and logistical accomplishment of ECVC's 

funding project 

- Support: accounting and administration of ECVC in general 

 

Responsibilities 

Project management (under the supervision of the financial manager) 
- The implementation of the right project management tools to ensure compliance with the funder's 

administrative and financial rules and legal obligations 

- Monitoring of project expenditures, establishing budget analyses and projections (if necessary also with 

ECVC members and/or international partners) 

- Monitor the implementation of activities in coordination with ECVC members and international partners 

related to projects from an administrative, financial, logistical point of view 

- Assessment of partners' financial reports 

- Preparation of financial reports for donors 

- Preparation of accounts for project audits 

 

Accounting Support 

- Record purchase documents and invoices in the accounting system. 

- Monitor with the external accountant the encoding of expenses and banks and provide the necessary 

information to the accountant (e.g. new subsidies contracts) 

- Verify that charges are correctly encoded according to analytical codes 

Administrative Support  
- Preparation/submission of mandatory declarations with the Belgian authorities (administrative and financial) 

under the supervision of the Finance Officer 

- Office supplies’ follow-up 

 

Human Resources Support 

- Establish and maintain contacts with the Social Security Fund (provide information for the calculation of 

salaries, etc.) 

- Calculate leave entitlements and recovery hours 

- Establish and ensure the administrative follow-up of the execution of staff employees' contracts (collect 

information on medical certificates, sick leaves and holidays, etc.) 

More general role 

- Actively participate in and contribute to internal review and learning processes to promote continuous 

improvement. 

- Work closely with colleagues to maximize organisational and financial effectiveness. 

- Perform other duties as requested.  

 

PROFILE 

Degree, knowledge, experience and skills  

Required:  
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- Bachelor’s degree 

- Knowledge in the financial management of European and international projects (preferably with projects 

funded by the European Commission) 

- Good understanding of the financial - accounting process (budgeting, closing, opening, financial records, 

periodic reports, external audits, etc.).  

- Proficiency in Word and Excel information management tools 

- Basic knowledge of accounting software and good logic  

- Knowledge of the administrative requirements for an aisbl in Belgium 

- Fluency in English, both oral and written. Good command of French 

- Excellent interpersonal and collaborative work skills; ability to maintain effective working relationships with 

people from diverse backgrounds and cultures, and for whom English is a second language.  

- Focus and commitment to achieving quality results. 

- Excellent analytical, organisational and time management skills, including attention to details. 

- The right to work in Belgium/the EU (must already be obtained before applying)). 

 

Valued skills and assets:  

- Knowledge and experience in food and agricultural policies, and human rights. A good knowledge of the 

European and international socio-political environment and civil society organisations is an asset.  

- Knowledge of languages other than English and French (preferably Spanish). 

- Alignment with the organisation's values. 

 


